Outgoing invoice payment

Important! OZOLS TMS provides two options - automated and manual outgoing invoice.

Only one of options can be used for the accounting period!

Contents:

1. Payment of outgoing invoices - automated data import from the bank

2. Linking outgoing invoices with incoming bank payments

3. Payment of outgoing invoices - manual data entry

1. Payment of outgoing invoices - automated data import
from the bank

1.1. Export Account report from your Bank

Open your company's internet bank > prepare the Bank Account report for the desired period
> export it in FidaVista or ISO format. > Save this document to your computer.

1.2. Open OZOLS TMS

Finance > Documents

Bank incomings

Functions

Import payments from a bank
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1.3. Import bank payments

Choose Import from file

Press Import
Close

P wWwhH

it Import payments from a bank

Bank payment order

Specify the location of the document to be imported on the computer.
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OZOLS > Finances > Documents > Bank incomings
Filter ¥ > choose which documents to include
Set the desired filter. For example, Show only uncovered payments
Select the first payment and press the @ “Relate" button (Ctrl+D)

Linking incoming bank payments with outgoing invoices
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Settlement - Incoming payment window consists of 3 areas:
A) Incoming bank payment
B) Covered invoices
C) Uncovered invoices

5) In the lower list (C) we have unpaid invoices. To relate payment with invoice Press the "Blue arrow
up" (1) or double-click on invoice to relate it. If there are several invoices, select them by holding the Ctrl
key

6) With green arrows (1) switch between incoming payment documents

7) With the filter (3), you can quickly find the required invoice by number, amount, etc.
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When the Incoming Payment is linked to the corresponding invoice, the amount in the
"Uncovered" column in the Bank incomings list will be zero.

3. Outgoing invoice payment - manual data entry

1. Open the outgoing invoice to which the incoming payment should be linked > Payments
> Documents > Outgoing invoices

Mark the desired entry and press Functions + in the toolbar

Select Create bank incoming payment

Select Incoming Payment

Enter the required information manually

Save

o U s WwN



https://ozols.lv/doc/uploads/images/gallery/2022-09/image-1662630566554.png
https://ozols.lv/doc/uploads/images/gallery/2022-05/image-1651737125163.png

4= = O % Y i X f iy =) [

Browser Back Forward MHew  Unconfirm Filker  Multizelect  Delete  Functions nz  Relate Frirt b il Wiew

E Date: imvoice no 01.01.2022 hdz 31122022 [[] To account selected invoices

Expl Group b Properti X B
_T_I_:_.EEI W;rﬂnl.ilsg: Balls Humber Date |_© Create payment reminder act
- My favortes [VADZ2028  25.08.2002 Antena 1 L e T
B[ E-mai LWAD2026 19082022 CiwC  |_& Payment Cancellation Act
g Finances LWADZ027 18082022 CinwC o
Ledger LVAD2024  09.08.2022 uznemu 3= IMPert payments from a bank
&-ZE Common lists Print invoices for accountant
g Ennflguratlun Invoice export for another accounting systemn
ontacts . L
D Data excharnge with bank % Print selected inveices (pdf)
- Freight Fonsarding Change invoice sending date
—I-[E3 Payments
=-f | Documents
F | | Cross-payment Cancellations
o [2} Incaming invaices
----- E Dutgoing irvoices
b E Payment cancellation acts
] Payment Reminders
PO Dmrenilicbie anke
m Mew - Bank incoming payment
¥ Incoming payment o
Bank account from | Swed ELIR |E|| Lw27HABADGRE1 028432947 [ELIR)
Nurnber Date (08092022 |v| Sum | 120000 |EUR |
[+] Payer znemumsDT v & |uzn@EmumsDl 514 | R.No, | 789645856
Bank account ta IE“ | :
Payment purpose | REking LVAD2024
Notes | [ Addiional info
s I
| 120000EUR | 120000EUR -

Revision #16
Created 2022-08-25 12:34:49 UTC by Janis Veldre
Updated 2026-07-06 10:04:23 UTC by Janis Veldre


https://ozols.lv/doc/uploads/images/gallery/2022-09/image-1662631383730.png
https://ozols.lv/doc/uploads/images/gallery/2022-09/image-1662631654303.png

