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Incoming invoice registration

1. Incoming invoice for one order

2. One incoming invoice for the several orders

1) Incoming invoice for one order

OZOLS > Freight forwarding> Documents > Trip/spedition

| Tw204: 29.06.2021 - 30.06.2021

l l Financel Calculations l Cargo delivery order] l l Attachment(z] l l Extra stopsl

= [=]=]

Client

Previous trip | 4= Mext trip |N0t planned | Mew
Carga infa |Loading addreszes: 1; Delivery addresses: 1; 8.00 Idm; 8000.00 kg | Tranzpart type | Road - | Profit: EUR
Date 28042022 [+ Clstan  [02052022 [+0800 |end [03052022 [+ [0000 | Status [Invoices have been issued | = | |Markup:
A ' A 20 HEK103 g jler  [FZa08 Income: EUR
e [ [w_a] & Tekhe PRI 7] ¢ T Lncome: &
Carrier |F'arvadataisZ - | H Driver H Carrier price: EUR
Transp.manager|Demo - | Carriers manager I:I £ Price for carier | 1500.00 |EUF| - |2‘|°/° - |
Export fermy | . > Smen | g—— > | ¥ Fapment term | 30 daps - |
Import ferry | | ¥ Send documents on | Company postal address - |
@ = »
Lit | D# | Cargo | Description — ! = i

| LD | Load.date| Unload. d.| Income

-

Create incoming invoice

3 Add to invoice No: 19/ Date: 16.08.2022 Supplier: Demo 60.50 EUR

Open
bl
Delete from
Lrip
Up
Dowr
Fenumber
Special conditions Q
Intermal notes | |
Start planning fr0m| | - | Date | o - |DU:UU | Heﬁions| * || Trip planner I:I
vun @ - Send to carrier | Save | Cancel |
1 record 8.00 1 800.00 1 E00.00 0.00 200.00

2) One incoming invoice for the several orders

OZOLS > Payments > Documents > Incoming invoices
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Back Far Hew Confirm  Filter [elete Columns  Functions  Relate Print. hal  Muliselect e Book Favorites Exit

E Rikinu veidi; Datums: sanem$anas no 01.01.2022 idz 31.12.2022; Radit tikai neapmaksatos rekinus:

‘ search in databaze

Explorer  Group by Properties ‘ X | Number |Invnica no. | Rec date | Total | Tatal Eur | Supplier | Term ‘ Debt ‘ Sum Eur ‘VAT sum Eur | Info | Explanation | VAT code ‘
e Wamings 19
-4 My favoites 4H & New - Incoming invoice ==
-0 E-mail 14 r
- Finances 17) Bv i x
@0 Ledger 14 7 Invoice Functions
[ £ Common lists 12
-8 Configuation Number 20 Recaiving date | 16.00.2022 | = | =
G- Contacts Inwaice Mo Invoice date | 16.08.2022 [~ Curency [EUR [~ ] Rate [
-5 Data exchange with bank )
- Freight Forwarding Supplier A E” ‘ H
E-E %yments Bark aced IE“ ‘ ‘ :
B2 Documents
Cross-papment Cancellations Payment 14 days E” Due date |3IJ 08.2022 E“
Incoming invoices Explanation |z” 1
H Outgaing invoices = =
E Paymert cancelation acts # ‘ Type: | Code | Mame |UDM‘ Price ‘ Guantity | Sum Sum Ewr | Trip/Sped. | OrderNo. Tax Truck | ‘
E Fayment Reminders (5]
L] Reconcilistion acts Add

Lists Add Service

#| & MNew
&= Reports Add Trip
- &2 Tools Add one order
B Warehouse 6 Add mere orders
Quanty D08 Toa Cor. sm L] TesedTe
Notes ‘
[ICon't pay
[ Save uncorfimed invoice Save | Cancel
| 0 records [ Yy

If necessary, enter the name of the cooperation partner in filter (6)

activate Multi select (7)

while holding the Ctrl key, mark the required orders (8)

by pressing the Enter key or the button {"]", orders are added to the invoice

foe i) = [ 'Y v (o

Functions  Felate Print Biook, = Farvornites E it

'@' Services EE

CP Parvadatdjs: ; Mav piesaistits réking LZH PI
Clignt | Service  [Plan.load Route | Load.Addr. | Recipient |

uznemums01 Freight 08082022 LW-1084, Riga -» 5-111 37, Stockholm Lw-1084, Riga, Braslaz ieCity C 5-11

|lznEmums 1 Freight 02052022 LW-1013, Riga -» FI-01740, Wantaa L1013, Riga, Skanstes Helzinki compary

Freight . eflin
Freight ! » [ erlin
Freight I} L Berlin
Freight 04.04. 2022 LW-1034, Riga -» D-10787, Berlin

[Jzn&mumsz 1 w1034, Fl'la, tilgravia Berlin £oo

| 3 records 3l



https://ozols.lv/doc/uploads/images/gallery/2022-08/image-1660637565464.png
https://doc-ozols-lv.translate.goog/uploads/images/gallery/2022-08/image-1659527953173.png?_x_tr_sl=lv&_x_tr_tl=en&_x_tr_hl=en&_x_tr_pto=wapp
https://ozols.lv/doc/uploads/images/gallery/2022-08/image-1660638093891.png

Payment of incoming
invoices - payment orders

Options for Payment orders:

© N U

Many Bank payment orders for many incoming invoices

. One Bank payment order for one incoming invoice

Deleting and correcting a bank payment order

Incoming invoices registered in Ozola are paid by creating payment orders. We recommend
exporting these payment tasks to an internet bank for fast bill payment.

There are various options for preparing bank payments, so we recommend OZOLS users to
use the one that is convenient for them

. Many Bank payment orders for many incoming invoices

The selected documents MAY be of different types (invoices, waybills), of different dates and
from different Partners!

. OZOLS > Payments > Documents > Incoming invoices

. The necessary incoming invoices are selected with the help of the Filter ¥

For example: Show only unpaid invoices.

Mark which invoices to pay - Select Multi select : (Ctrl+Y) and, similar to Excel, holding
the Ctrl or Shift keys with the mouse highlight the desired invoices.

Press Functions fs

Select: create bank payment orders for marked invoices

Selects the bank payment date

Specifie the bank account from which payments will be made

Press Continue

11 Prepared bank payments are available: OZOLS » Finances » Documents » Bank
expenses
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exchange with the bank functionality available in the system

2. Bank payment order for one incoming invoice

Linking one incoming invoice with the outgoing payment order.

When creating payment orders for multiple invoices, they will all be created with ONE
preparation date and from the same company's bank account

We recommend exporting the prepared bank payment tasks to the bank using the Data

If the Bank payment order has already been created in the Internet bank or another
program, it is possible to enter it manually in OZOLS and thus register the payment of the

incoming invoice.

1. OZOLS > Payments> Documents > Incoming invoice

2. Press the Functions button

3. Select Create bank outgoing payment order
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4. Enter the required information from the bank payment order and save

ﬁlncoming invoice: - Delayed

=% ~ Invoice

|
I £

Attachm Funct

3 Create bank outgoing payment d

Mew cash ocutgoing payment ord
Cross-payment cancellation act

Mutual payment cancellation act

Create credit invoice

d files

fixed asset incoming dot
document of future peri

nin Partner national curre

incoming invoices

erry tickets to invoice

hecks to invoice

rontent for Bill from xls

Save Clo:
[ seve|

Humber Receiving date
Invoice Ma. |E?9 | Invaice date Currency Rate I:
Supplier | Demo IE“Demo
Bank account | (V27HABAGE1028432947 [+ [HABALV22  [Ads "Swedbank”
Payrment fm New - Bank payment order
Explanation
MeTwd LT Payment order
WaT | PawmentNo. Q 5| Paymert date 1209.202 [ |
Bark account from || SEE EUR [~ LVB2UNLAQDT 5020070304 (EUR) | [ in basic currency
Curmency Sumn [|EUR
[+] Receiver | Demo | & [pemosia |z I@
Bank accountELIFl| L2 PHABAOSET 028432347 | .
Bark [ HABALY22 =] & [ars Swedbank” | swiFT [Hesarvze |
BT Papm.purpose 14| REKIMS MR: 79 lz” H
Hotes Motes | | [ International
ODont pa
Export to internet bank m Cancel
Zrecords | 2records | Apmaksai 1 dokumerts, 242.00 EUR [ 242.00EUR | 24200EUR

3. Deleting and correcting the bank payment order

e whH

It is possible to correct or delete the payment order before it has been sent to the internet
bank for payment. To do this, the payment order is first detached from the invoice:

OZOLS > Finances > Documents > Bank expenses;
Select the required payment order;

Press the Relate button @, A window opens - Settlement payment order;
Select the invoice from which the payment order should be unrelated;

Press the Unlink button and save;
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6. The confirmation of the desired payment order is removed;
7. Opens the payment order and make corrections or delete by pressing the Delete button

Browzer

& = O o N

Back Fornmard Mew Confirm | Filter

X

Delete

i Bt 2

Multizelect Caolumng  Funchions
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Export of bank payment
orders

In the OZOLS system, it is possible to export the payment orders to the internet bank.
You only need to import the file created by Ozols in your internet bank and confirm the
payments.

In order to make such a connection, it is necessary to create import and export folders on
the computer's hard drive.

If you use several Internet banks, create own folder for each one, for example:
C:\bank\swed\export and C:\bank\swed\import.

OZOLS » Data exchange with bank » Lists » Bank electronic payment system

1. Using the "New" button on the toolbar, you can add a new banking system.
To modify an already created banking system, double click on it.

m Mew - Electronic payment systerns @
Bank ayst. | FiD&Vi5ta finanzidlu datu apmainaz vienotaiz standarts |E"
M ame | FiD&Vi5ta finanzidlu datu apmainaz vienotaiz standarts |
Import | CAFDAVISHE sport |
Expont | CAFDAViStsh mport |
File narne | Ozols | | il |
Motes
Optionz (M| rmport outgoing payments
[[] Do nat import bank, kamisions
[[] Do not import inside bank payments
[1 For incoming card payments, komision add to payment
Exporting always ovemarnite existing file
Save Cancel
| 4

2. In order to perform the necessary configuration for data exchange - you need to choose the
appropriate system for your bank - for Latvian commercial banks it will be the standard of
FiDAViSta.
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For Import and Export, you need to specify the path to previously created folders on the
computer - for example C:\banka\lImports and C:\banka\Exports

If a corresponding folder is not created on the computer, OZOLS will show it by marking the
field red, if the folder is
found, the field will turn white.

3. Since only a separate folder is created for each bank, it is also necessary to add another folder
to each bank in the system.

In addition to each bank, you can specify various options - whether outgoing payments will also be
imported, or import

bank commission payments, etc.

Data exchange with the bank

1. To export payment orders to the bank, the "Data exchange with the bank" tool is used, which is
available:

OZOLS » Data exchange with the bank » Tools » Bank payments import/export

To use data exchange with your bank, it is important to select which banking system you will
be working with (in cases where more than one bank's electronic payment system is
connected to OZOLS TMS.

If OZOLS TMS finds payment orders that have not yet been exported and are marked for
export (checked in the bank payment order in Ozols under Finance), the tool will
automatically check "Export payment orders". If the system finds a bank export file, "Import
bank statements" will automatically be checked.

2. In order to export the prepared bank payments from the OZOLS TMS, you need to mark the
parameter:



’ m Bank payments import/export

b=
:_jl; Bark zystem | Fidatvista x|
- ) Import from catalog ® Import from file
File | =
Last import 10.03.2011 15:43:54 . Import
‘Export
Falder |E:"-.I:uanka"~i2devumi'~. | H %
[4Peiiod | This Month (v lfrom (01092022 [~ to [30092022 || Export
Mo payment orders Ewpart
jaurnal
Import exchange rates
Date Today [v]fom [19.032022 [+]to [19.08.2022 [+]| Curench =
rates Import rates
file
Close

3. As a result, a prepared .xml file has been sent to the folder C:\banka\Exports, which can then be
imported into the selected internet bank!
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Ferry ticket invoice

1. To register a ferry ticket create new incoming invoice

OZOLS > Payments > Documents > Incoming invoices > New

¢ = 0 4

Browser Back Forward New Confirm
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Explmel Group by Properties X | Nun

-z} Wamings

. My favorites
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Ledger
Common lists

li:|
#=
f»:}} Configuration
=l
E=
3

Contacts
Data exchange with bank
Freight Forwarding

= | Payments
= ij Documents

E Cross-payment Cancellations

E Incoming invoices
Outgoing invoices

|2 Payment cancellation acts

|| Payment Reminders
|| Reconciliation acts

IEI
B
B
£
B
o
B
B
B

2. Connect Ferry invoice with Trip/Spedition

1) Select Ferry

2) Enter invoice information;

3) Add Service ;

4) Choose a service - Ferry (If not, create one);
5) Completed by Trip/Sped. and Car fields
6) Enter the Invoice amount and save;

7) Press the Functions # button;

8) Attach ferry tickets to the invoice.
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.

.
&3 New - Incoming invoice @
= £ 4 fe
Q v Ferry Attachments | Functions
— Rewrite incoming invoices
Nurnber Receivingdate |16.09.2022 = | ‘Wareh. |CN |Z|| Centrals n
. . — — Attach ferry tickets to invoice
Invoice Mo. _ Invoice date 16.09.2022 | v | Cumency Rate _ AT PP
Supplier [ Sea Rocket ~ |Sea Rocket
— — Import content for Bill from xls
Bank account (| KUKU3213456 - [
Payment III days z] Due date | 16.10.2022 El
Explanation I E“ i
# [ Type | Code | Name [uoM|  Pice | Quanty |  Sum | SumEuwr | Trip/Sped.| OrderMo. | Tax | Tmek [ |
WEE
Service type Add
= Add Service
i - || F  |Femy Ti :
|Semce | ||I eny o [ || ey Ticket | Search {0} Add Trip
Description 758 | Q Add one order
' Add more orders
j—
Quantity | |15 7 WAYS LOGISTICS H 0.00
Notes [+ =
O Do _ Pice Default VAT rate Sum |
DO save -] 200.000 ~ | v [+ 200.00 |~ | Save | Cancel
0 records N A
Save Cancel ‘
| 200.00 EUR | 200.00 EUR y

3. Linking ferry tickets to invoices

OZOLS > Freight forwarding> Tools > Ferry tickets linking with invoices

Window areas:

1
2
3
4

Invoice information;12

Ferry tickets attached to the invoice;
Search tools;

Ferry tickets not linked to invoices.

Mo o e — e | Now | con
Swplio |Seth:|:kel ||nvu'oe um invoice | invoice | Invoice
Description | | Not covered sum
_Ferr departs Ferry line Truck Trip Mo, |Invoice No. Price Curr.  |Purchopr.Eur | Inv.No. | Sell.price Ewr | Electr. Passe Ticket buyer E xpeditor |
d
Opggery Ticket price EUR Lik | Unelate | [IFemvine | -] Fed | |
o | [dFenydste [ Currert and Previous Month |~ Jfrom [01.08.2022 [~ | to [30.09.2022 [~ ]

Invoice No.

Kap-Naant
28.01.2011  Naant-Kap 1

17.03.2011  Riga-Stock MS-4512/T-548  TS1 * 1 CCL Service

21.08.2 Riga-Stock HH 5678/TT 1234 Tw1E 350,00 EUR 350,00 475.00 " Demo

23.02.% Naart-Kap LT7170/22604  Tw229 EUR " Demo Demo
01.04.2 Kap-Naant HGK103/F2908  A15 60000 EUR 600.00 1 7wiaYs LOGISTIDemo
28.04.2022 Riga-Stock TA115 20000 EUR 200.00 1 EKG Cargo Demo
10.05.2022  TallinHelsinki GG123/K56E 100,00 EUR 100.00 1 Demo Demao
25.06.2022  Kap-Maant LTF170/22604  Twi229 EUR 1 Demo Demo
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A ferry ticket is attached or detached from the Invoice by double-clicking on it.

It is possible to attach several tickets to one invoice.

Read more:

Adding ferry tickets
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Mutual clearing acts

The Mutual clearing act settles the financial obligations between the outgoing and incoming
invoices of the business partner

To create a new Mutual clearing acts:

1. Ozols > Payments > Documents > Mutual clearing > in the toolbar press New
L1

et
2. A new window opens Mutual clearing
3. In the header, indicate the date, document number, name (for example: according to the

contract) and select the reauired cooperation partner from the list .

-n

4. Press the Fill button :

5. Choose Incoming invoices
5.1. The Unpaid incoming invoices window opens . By holding down the ctrl key, mark

with mouse the necessary invoices and by pressing irr?for with a double click of the mouse,

add the invoices to the act

iy

6. Press the Fill button again and select Outgoing invoices

6.1. The Unpaid outgoing invoices window opens . By holding down the ctrl key, mark

with mouse the necessary invoices and by pressing ﬁrr?pr with a double click of the mouse,
add the invoices to the act

Equal
FUME. .

7. Press the Equalize sums button

I the amount of covered amount on both sides has to be the same!
8. Enter currency, consent term and notes if needed

cf

Confirm

9. The created act is confirmed by pressing the button on the toolbar

10. To print the document, press the Print & button on the toolbar to send to e-mail
Mail =
11. You need to press the button to save

Save
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Explorer Group by x Mutual clearing act |

ofat  Wamings —

O My iavoide: — | ¥ Mutual clearing act
[ E-mai

& oy p D [970202 5] Duete

Name | based on contract

Partrer DS Transpont ' | DSV Transport =

55 Dala exchange wih bark [ Do ] Ty Limocemo Tureoverd Coes [ b o= ______T| o
B[ Freight Fonwarding 10.12.2012 Incomerning inv. DS5-2345* 279178 70000 2091.78 New
=] E.1| Payments 16032011 Outgoing inv.  LVAD208 200.00 200,00 =
L 05.04.20011 Outgoing inv.  LVAD209 f00u00 500.00 Dpen
Incoming invoices
Mutual clearing acts X
& Dutgaing invaices Delete

s

T~

ﬁ Payment cancellation acts L&
Fill

B P t Remind
i Sales invaice sum: 700.00 Covered: 700,00 Customer debt: 0.00 h
Lists Purchase invoice sum: 2 791.78 Covered: 700,00 Our debt: 2 091.78 o E qual
SUmS...
! ncy EUR v | Consert.Act] 0 daps
B-|= Reports Notes
- Warshouse ‘
Save Cancel
| 3records Saved: 19.10.2022 03:33 demo Y

Sample of Mutual clearing cancellation act act:
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DEMO SIA

DSV Transport MUTUAL CLEARING No. 123

o - 19.10.2012
S

L] 1l

ON THE ONE HAND: ON THE OTHER HAND:

DSV Transport, W& T e | PSRN Demo S|A, wE¥ S | ool " "

g, - — - —— - ) b ——

i

P e S e Fam- )" SN 0

L R I e

oy WD s & F L

Rl e e B e

enter into following agreement:

DSV Transport, invoices: Demo SIA, invoices:
Sum Covered sSum Coverad
Invoice No. Date  [VAT EUR Corrections | Invoice No. Date |[VAT EUR
EUR EUR
DS-2345 10122012|21% | 2791.78| 700.00| LVAD208 16.03.2011| 0% 200.00| 200.00
LVAD209 05.04.2011| 0% 500.00| 500.00
TOTAL: 279178 T00.00 TOTAL: TOO00  T00.00

after mutual clearing Demo SIA owe DSV Transport
Invoice No. DS-2345 2091.78 EUR

Mutual agreement is made in duplicate. One copy, please, revert in 10 days to Demo SIA

If neither corrections nor agreement is not recaived in 10 working days, agreement will be seen as cormect with Demo SIA given data

ISSUED BY:
Demo SIA DSV Transport
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When the Reconciliation act is approved, the documents attached to it are linked, thus the
debt amounts of the documents are canceled and the documents are considered paid.


https://ozols.lv/doc/uploads/images/gallery/2022-10/image-1666168645471.png

The Reconciliation act can be posted in the same way as other payment documents.
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1. Creating a credit invoice for an incoming invoice

Open Incoming Invoices
Finds the invoice for which you need to register a credit note and open it
In the incoming invoice window, press Functions f and

Create a credit invoice
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----- ia}  wamnings 23R 3 0

i My favorites
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|- Payments Supplier | 7weys LOGISTICS |2|| TS LOGISTICS Mutual payment cancellation act
El- E Documents = e
;:" Payrnent | 30 days E| Due date |2U.1 1.2022 |Z|| Attached files
|+ Outgoing invoices .
E Payment cancellation a Explanation | 1534 Create a fixed asset incoming document
E Payment Reminders | # | Type | Code | UDM| Price | Guantity | Sum | Sum Eur | Trip/Spe Create a document of future periods expense
I Reconciliation acts Service  Freight Fgab. 0000 T534 Edit surn in Partner national currency
B2 Lists Edit sum in basic currency
Bl & Mew
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Import content for Bill from xls

(uantity 1.0000 | Tatal, Cur. 1800.00 [ Sum 180000 [ Total excl. Tas 1800.00

Motes
I Con't pay
| 2 records | Confimed_: 21.10.2022 12:29 demo [ VAT T1/Ex1 EUR 0.00 [

5. A new window will open - Credit invoice. You can enter the number of the credit invoice
in this window
6. Keep your credit score
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Nurmber 300 Receiving date | 26.10.2022 B
Inwvoice Mo, 10833 Invoice date 26102022 IZ' Currency  [EUR E Rate |:|

Supplier TS LOGISTICS |E| TS LOGISTICS |
Bank account | |E|| | |
Payment |3U days IE“ Due date | 25.11.2022 |E|
Explanation | T534 |E||
| # | Type | Code | UEIMl Frice | (uantity | Sum | SumEur | TripfSped.| Order Mo, Tax Truck
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Delete
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[1 5ave uncorfimed invoice 2 Cance
| 2 records | [vaT T1/E51 000 |

2. Payment cancellation act for incoming invoice with credit invoice

1.

w

The Incoming invoices list now shows both the Incoming invoice and the credit
invoice (with a negative amount)

. With Multiselect ¢ and holding the Ctrl key with the mouse, highlight both invoices

Functions F

. Selects Create settlement cancellation act. When the new act window opens, Save

it
If necessary, invoices are confirmed by pressing Apstiprint
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3. Where does OZOLS store payment cancellation acts for credit

- = Vooo& X i B 10} =) = m Iy
Brovwiser Back Faonward Hew Filter  Confirm [elete  Multiselect Columnz  Functi Fielate Wiew Frirt b il Biook - Favorites Exit
E
Explorer Group by * # | Date | Form | Partrer | Sum | Curr, \ Uncoverd | Infa |
""" (a}  Warnings 2 28.10.2022 PND&  7Wwiay'S LOGISTICS ELR
w0 My favorites 3 25.10.2022 PND&  wznemums0l 2400.00  EUR 5l rvoice Mo,
(-2 E-mail 25102022 (MDA 7 WwATS LOGISTICS ELR § Rigkins nr. 23, 300
E-E Finances 2RT02022 PHDA  uznemums] ELR \ Reking nr. C40kR, LWAD2031
[#- Ledger - i
[]E Comman lists @ Payment cancellation act @
[-45F Configuration -
-] Contacts _ ~ Incoming invoice cancellation act
-2 Data exchange with bank
[H-C& Freight Forwarding
£l Payments Mumber Date 202022 |+ \
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Date Mumber Form Doc Sum.val Doc.sum | Curr, Explanation
23R 500 4 | 1800.0 B
26.10.2022  901KR IEF U083 -1800.00  -1800.0%] -1300.00 UR T534
=]
¥ Cancel |
| 26.10.2022 12:01:00 demo | Saistiti 2 Doc. 0.00EUR | Riemains 0.00 EUR y
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